
NCHT Risk Assesment Form for Events

Name of event
Date
Venue
Person responsible for event

Assessment carried out by Date
Date action plan implemented 

Significant Hazzards Who is at risk Existing controls Action needed Action taken to reduce risk

Building
1 Fire  exits clearly marked?
2 Fire exits accessible and unlocked?
3 Is a Fire evac plan for building available for stewards?
4 Toilets clean and in good order?
5 State of floor in public areas
6 Area well lite?
7 Lighting during the event
8 Emergency lighting in place?
9 Does the building have a noise cut out?

10 If yes what lighting is available when power 
switched off by cut out?

11 Rules on smoking
12 Where is the nearest phone in case of emergency?

Stage equipment
1 Distance to the stage area from Car park
2 Are stairs involved?
3 Access to the stage for bands, eg lifting of 

 equipment on and off stage
4 Storage space for equipment when not in use?
5 How are speakers secured?
6 How are speakers wires/cables secured?



7 How were noise levels agreed?

NCHT Risk Assesment Form for Events

Name of event
Date
Venue

Significant Hazzards Who is at risk Existing controls Action needed Action taken to reduce risk

8 Does the building have a noise cut out?
9 If yes what lighting is available when power 

switched off by cut out?
10 Rules on smoking
11 Rules on moving of tables and chairs

Arena Area
1 Fire  exits clearly marked?
2 Fire exits accessible and unlocked?
3 Is a fire evac plan for building available for stewards?
4 Lighting during the event
5 Emergency lighting in place?
6 Does the building have a noise cut out?
7 If yes what lighting is available when power 

switched off by cut out
8 Rules on smoking
9 Rubbish bins in the area

10 Access to the stage by audience
11 Are tables and chairs required?
12 Who is responsible for setting up the venue
13 Who is responsible for clearing up the venue
14 Who is responsible for cleaning after the event?



NCHT Risk Assesment Form for Events

Name of event
Date
Venue

Significant Hazzards Who is at risk Existing controls Action needed Action taken to reduce risk

Refreshment area
1 Fire  exits clearly marked?
2 Fire exits accessible and unlocked?
3 Is a fire evac plan for building available for stewards?
4 Lighting during the event
5 Emergency lighting in place?
6 Does the building have a noise cut out?
7 If yes, what lighting is available when the power is

switched off by cut out?
8 Types of refreshments being served:
a Alcoholic drinks
b Non alcholic drinks
c Glasses or plastic cups
d food requiring cutlery
e sharp knives being used
9 Is there a purpose built kitchen available for use?

10 If equipment is allowed to be used are
there guidelines for use?

11 Is a fire blanket available?
12 Are fire extinguishers available?

General
1 1st Aid Facilities
2 Security of money
3 Number attending Ticket only or sales on the door
4 Number of helpers needed



refreshments
outside security
in venue security
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