
Nightingale Cancer Support Centre 
Volunteer Volunteer Co-ordinator (Part Time – minimum 15 hours per 
week) 
 
 
Position:  Voluntary 
 
Accountable to: Director  
 
The Nightingale Cancer Support Centre relies on volunteers in all areas of its work and 
currently we are looking to recruit an enthusiastic and dynamic Volunteer Co-ordinator to 
work on a voluntary basis.  The Volunteer Co-ordinator will work to ensure that the charity has 
sufficient volunteers to undertake all activities from working to support our clients, supporting our 
fundraising events, working in our shops and deploying them effectively.  
 

We are looking for someone who can make a real difference to the charity, someone who 
is motivated, committed and highly organised to join our team.   
 
The Volunteer Coordinator will be responsible for recruiting additional volunteers, ensuring 
that all necessary paperwork in completed, our induction programme is up to date and 
provide ongoing support to volunteers as needed. 
 
We are looking for someone with a passion for volunteering and who has experience and 
understand of the value that volunteers can bring to a charity. 
 
Ideally you will have: 

 Excellent people and communication skills, ability to work with a wide variety of people with 
different backgrounds and abilities. 

 A customer focused approach; able to think about both the experience we provide for 
volunteers and how their work supports the charity 

 A 'can do' attitude, motivated to find solutions rather than get stuck on problems 
 Work independently but also as a team member 
 Be computer literate with good IT skills to present data in Word/Excel 
 Experience of databases would be an advantage. 

 
 
The Nightingale is an equal opportunity employer. 
To apply for this role please forward your CV with covering letter to 
joan@nightingalesupport.org.uk 
 
Successful candidates will be subject to an enhanced DBS check and references will be 
required.   
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