
JOB DESCRIPTION  

Job title   Corporate Fundraising Officer 
 
Salary   37.5 hours a week  
 
Contract   One year fixed term with a view to being permanent 
 
Salary   £28,000 
 
Location   187a Baker Street, Enfield 
 
Reporting to:   Director of Income Generation  
 
The role will be part of a small fundraising team, who are driving forward new initiatives and 

ways of significantly increasing and diversifying the income for The Nightingale Cancer 

Support Centre.  

 
Purpose of this role: 
To take responsibility for securing income from new corporate supporters, with a focus on 
growing new relationships and developing high-level, multi-year partnerships. 
 
Key responsibilities: 

You will understand the motivations that encourage companies to give and be confident in 

researching and identifying companies.  You will take the lead to develop relationships with 

existing and new prospects with a view to growing the charity’s income.  

 

You must be a confident communicator with excellent networking skills and the ability to 

deliver presentations and proposals that tell our story. You will work with the Marketing 

Officer to create fundraising products and tools to support our partners to achieve their 

targets and inspire employees to support us.  You will also help with all levels of corporate 

administration, thank you letters, certificates, project reports, updating information via the 

database, website and social media etc. 

 

Essential requirements include:  

 Proven track record in delivering income targets of £100k and upwards 

 Ability to research, compile and manage corporate prospects  

 Ability to communicate both verbally and written with a range of audiences  

 Ability to develop high quality, coherent and thorough fundraising proposals and 

pitches  

 Good attention to detail  

 Strong analytical skills  

 Excellent interpersonal and communication skills  

 Competence in the use of IT tools including Word, Excel and PowerPoint  

 Able to work independently, applying own initiative  

 Able to be flexible and adaptable (attending networking events and meetings as 

necessary) 

 A full clean driving licence and use of vehicle. 

 

If you are keen to make a difference and help us grow this income stream to support our 

plans, we would love to hear from you!  

 



The Nightingale Cancer Support Centre are an equal opportunities employer. We welcome 

applications from appropriately qualified people from all sections of the community. 

 

To apply for this role please forward your CV with covering letter (detailing the funds 

you have generated) to joan@nightingalesupport.org.uk. 

 

Successful candidates will be subject to an enhanced DBS check and references will be 

required. 
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